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The community of Merrimac State School  is committed to learning, respect and social 
awareness through a warm, supportive and cooperative environment, which recognises 
and accepts individual differences  
 
By creating an environment that supports the development of the whole person in each 
child we are preparing them to be well-balanced citizens with an inquiring mind and 
healthy body. Because we focus on catering for individual differences, we realise that all 
children will move towards this goal at their own pace and that they will also have 
individual needs along the way. 

 
The staff at Merrimac State School strive to ensure that children will learn and develop without 
disruptive behaviour hindering their success and enjoyment of learning.  It is also expected that 
students will respect the teacher’s fundamental right to teach without disruptive behaviours 
hindering their success and enjoyment of teaching. 
 
We also acknowledge that if students are to become productive members of society, teachers 
must help them to develop responsibility for their actions by both teaching explicitly and practising 
problem solving skills. 
 
The establishment of good discipline in our school depends upon both school personnel and 
parents working towards the same goals. Insistence on maintaining acceptable standards of 
behaviour is necessary for the enhanced outcomes of our students and our school.   
 
At Merrimac State School  teachers understand and facilitate effective classroom management 
procedures based on individual philosophical viewpoints. The whole school Behaviour 
management programme follows the practices of  Whole School Management by Bill Rogers   
 
Merrimac State School  identifies individual outcomes for students that include: 
 
 

 
·  Students are confident, self-reliant, independent, positive learners 
 
·  Students are supported in selecting appropriate behaviours and strategies 

 
 
·  Students have a good sense of identity and self-esteem 
 
·  A framework of guidelines and structures is provided to students and the community 
 
·  A referral system is established and communicated within the school using school and 

community resources 
 
·  A clear set of guidelines is provided for dealing with student behaviour 
 
·  Restitution is accepted as an appropriate behavioural choice. 
 
A non-coercive environment 
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We believe that every child has the right as an individual to feel safe in a supportive environment and to 
have equal opportunity to learn and have their individuality, ideas and property respected. 
It is also the responsibility of every individual to care for themselves and others and respect the rights of all. 
 

Child 
 
Rights Responsibility 
To be able to learn and feel secure in a safe, supportive 
environment 
To have his/her opinion and property respected 
To have appropriate access to school facilities 
To have appropriate access to the teacher’s time 
To know what is acceptable behaviour and the 
consequences of unacceptable behaviour 
To be able to actively engage in the learning process and 
achieve to their highest potential 

To act in a safe, responsible manner and to be 
supportive of fellow students 
To be considerate of others’ feelings and respect 
their belongings 
To take care of and share school equipment 
To respect the rights of other children to share 
teacher’s time 
To be aware of the school rules and to accept 
consequences when necessary. 
To always be involved actively in the learning 
process and work to their best ability. 

 

Staff 
 
Rights Responsibilities 
To work in a pleasant safe environment and to be 
treated with courtesy by all 
To be able to implement appropriate management 
strategies for children who are interfering with the 
rights of others 
To contact parents/carers when necessary and to 
expect their support 
To be informed of any family situation or home 
problem that may affect a student’s learning or 
behaviour 
To be involved in a collaborative decision-making 
model within the school 
To be seen as an individual able to express a point of 
view 

To act as role model and provide suitable engaging 
activities while maintaining a safe environment 
 To be consistent and fair in the implementation  of 
these management techniques 
To be approachable, to listen and be prepared to 
consult with parents 
To act appropriately and discreetly and make time 
to act on information. 
To reflect on school based issues and be prepared 
to consult, contribute and negotiate 
 To encourage others to think about, respect and 
value others’ opinions. 

 

Parents. 
To have information on school processes and 
curriculum 
To be able to participate in school decision making 
processes 
To expect that there will be no form of discrimination 
against parents or children. 
To receive and offer information regarding their 
child’s educational progress and behaviour 

To understand policies and policy changes within 
Education Queensland 
To make time to be involved and support their 
children 
To reinforce/support school practices at home and 
advise the school of any concerns 
To be aware of the adverse effect of discrimination 
and to model appropriate behaviours to the child at 
home 
To ask for assistance and/or interviews and to be 
aware of any home problems that may affect the 
child’s learning.  
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Our school community believes in: 
 

�  the development of respect for the safety and well-being of all its members; 
�  respecting the right of everyone to learn/teach to their potential; 
�  the development of responsible and peaceful behaviour through problem resolution in a fair and 

equitable way; 
�  respecting the traditions of school, state and nation; 
�  the adherence of routines essential to the operation of the school;  and 
�  caring for the school environment and for one another. 

 
These beliefs operate effectively in a supportive s chool environment where: 
 

�  all members feel safe and are valued; 
�  quality curriculum programs, interpersonal relationships and the organisation of the school 

produce worthwhile social and academic outcomes for all; 
�  non-discriminatory, non-violent and equitable actions are practised and reinforced; 
�  school policy reflects both proactive steps to encourage self worth and self discipline, and 

reactive procedures to deal with various situations that may arise;  and 
�  through a graduation of procedures, all avenues of management are employed prior to the use 

of suspension and exclusion. 
 
 

These beliefs are in line with the National Framework for Values Education  in Australian 
Schools outlined below. 
 

Care and Compassion Integrity  
Care for self and others Act in accordance with principles of moral and ethical 

conduct, ensure consistency between words and deeds 
 

Doing Your Best  Respect 
Seek to accomplish something worthy and 
admirable, try hard, pursue excellence 

Treat others with consideration and regard, respect another 
person’s point of view 

Fair Go Responsibility 
Pursue and protect the common good where all 
people are treated fairly for a just society 

Be accountable for one’s own actions, resolve differences 
in constructive, non-violent and peaceful ways, contribute 
to society and to civic life, take care of the environment 

Freedom Understanding, Tolerance and Inclusion 
Enjoy all the rights and privileges of Australian 
citizenship free from unnecessary interference or 
control, and stand up for the rights of others 

Be aware of others and their cultures, accept diversity 
within a democratic society, being included and including 
others 

Honesty and Trustworthiness   

Be honest, sincere and seek the truth  

�
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Encouraging and maintaining positive behaviours for  students  

 

 
Whole-school behaviour support 

 
Our whole school approach provides a supportive learning environment through: 

·  shared school values and a positive, inclusive culture  
·  establishment of agreed programs and procedures that are known and understood by all 

members of the school community  
·  staff, student and parent access to professional development, education or training   
·  managing of incidents through clear and well-understood processes 
·  supporting students and building strong community relationships. 

 
 
Positive learning environment - Systematic Teaching of Expectations across the Whole School 
 

This school aims to provide an environment, which m aximises the educational 
opportunities and outcomes for all students by ende avouring to ensure that learning 
and teaching: 
�  respond to the needs of all;  
�  foster full participation; 
�  achieve effective outcomes; 
�  provide equal opportunity for all 
�  occur within a framework of accountability 
�  promote socially acceptable behaviour as the norm of all school members;  Improves continually 

through reflection and review of practices and procedures. 
�  provide opportunities for students to learn and develop socially responsible behaviour through 

such program as leadership program in year 7, school parade and sport leaders and 
Playground Pals in grades 6-7. 

 
Reinforcement of Positive Behaviours 

A crucial component of Merrimac State School’s whole school approach to positive 
behaviour support is the focus on positive and proactive approaches to socially acceptable 
behaviour.  
The school’s motto “honesty and endeavour ” provides a basis for developing positive 
systems of behaviour management.  
The following acronym has been developed to assist students understand this positive 
approach to school life. 
 
 

P – play safely in designated areas wearing a hat a t all times 
R – respect all members of the school community and  their belongings 
I –  interact with others showing courtesy and mann ers at all times 
D – display pride in your school by wearing your un iform 
E – endeavour to do your personal best 
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Key concepts in relation to honesty and endeavour i nclude : 
 

Honesty Endeavour 
Caring 
Trust 

Truthfulness 
Trustworthiness 

Sincerity 
Fairness 

Consideration 
Sharing 
Honour 

Responsibility 
Ethics 

Striving 
Effort 

Understanding 
Cooperation 

Fun and enjoyment 
Citizenship 

Respecting the rights of others 
Positive attitudes 

Equity 

 
 
The code of conduct outlines guidelines that will: 

·  develop a supportive and more productive school environment for all students and staff 
·  assist students to develop improved self-esteem through getting to know and understand 

themselves better 
·  assist students and the community to develop a more productive means to determine 

appropriate human responses to real-life situations. 
 

Processes for supporting positive behaviour 
Classroom rules and expectations: 
·  reflect the values of the wider school community 
·  embody the key messages and a common language of acceptance and respect 
·  recognise and focus on positive practices and behaviours 
·  are fair, clear and framed in a positive way 
·  are developed collaboratively with the class and continually revisited 
·  are modelled by staff 
·  are implemented in a consistent, fair and just manner. 
 
Teacher Expected Behaviours include:  
·  working collaboratively with the whole school community  
·  modelling of expected behaviours by all staff at all times  
·  systematically teaching and reinforcing the expectations at the whole school level (assemblies, 

newsletters, human development programmes) and at the classroom level (focussed lessons 
on relevant topics, class displays and behavioural posters. 

·  all staff repeatedly re-teaching the expectations and correcting students as part of their 
everyday practice.  
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Processes for Responding to Behaviour      
 

In alignment with The Responsible Behaviour Plan for Students when responding to 
behaviour, the individual circumstances and actions of the student and the needs and rights of 
school community members are considered at all times. 
 

Strategies to implement supportive, fair, logical a nd consistent consequences include:  
 Classroom Management    

The teacher responds to low level misbehaviour and classroom disturbance by ignoring 
inappropriate behaviour where possible, giving clear directions, reinforcing positive behaviour 
and using non verbal messages to alert or cue the student. 
 

 Restatement, Rule Reminders 
The teacher adds a combination of the following strategies to address the student’s behaviour: 
restatement of the rule, giving a specific direction, giving the student a choice eg to work/play 
appropriately or move to a different area/activity. 
 

Time Away/Time Out 
The student is sent to a different part of the current classroom or another classroom until the 
student is willing and able to comply(level 2-4).  It is critical to support re-entry in a planned, 
solution focussed, non-punitive manner.  Continual or serious disturbances may result in the 
student being referred to the Administration and parents/carers being notified  
 

Teacher and Student Plan of Action 
If a student’s behaviour continues to infringe upon the rights of others in the classroom and/or 
playground, a plan of action is developed by the teacher and student.  Parents/carers are 
consulted to develop a co-operative plan for behaviour for their child.  If additional support is 
required to implement the plan the teacher will make a referral to the school’s Special Needs 
Committee. 
 

School Intervention and Recording of Student’s Inap propriate Behaviour 
The student is referred to the Special Needs Committee and a Case Manager (usually the 
class teacher) will be appointed. The school provides counselling if required and makes 
genuine attempts to involve the student in the resolution of serious conflicts and problems that 
arise. To inform further planning and decision making processes, incidents of inappropriate 
behaviour are recorded in the school’s Student Management System. 
 

 External Assistance 
A functional behaviour assessment is completed in consultation with the relevant people such 
as parents/carers, teachers, the student, behaviour support specialists and relevant external 
agencies. This assessment is used to inform the development of an Individual Behaviour 
Support Plan. 
 

 Monitoring and Review  
Monitoring and follow-up of the formal Individual Behaviour Support Plan may involve a series 
of case conferences with staff members, parents/caregivers, the classroom teacher, specialist 
personnel and external support agencies, as necessary.   
In exceptional circumstances of serious and/or repeated unacceptable or dangerous behaviour 
the following procedures may be used. 
 

Suspension Procedures 
This is implemented in line with the Education Queensland policy SM-16 Student Disciplinary 
Absences.   

Recommendation for Exclusion 
This is implemented in line with the Education Queensland policy SM-16 Student 
Disciplinary Absences 
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Strategies for addressing behaviour 
From time to time students at Merrimac State School may need more targeted behaviour 
support. Contact is made between the students and the members of staff every day, in the 
playground, the classrooms and in the local community. Meetings between teachers and 
administration staff are used to discuss students who may require targeted support, and a 
team approach is used to formulate and record strategies for implementation. 
Parents/caregivers are involved in the support of their child through the classroom teacher. 

Strategies used for targeted behaviour support include: 
·  curriculum adjustment 
·  verbal and non-verbal 
·  increased attention 
·  communication with the school community 
·  added responsibilities 
·  specific behaviour plans. 

 

Curriculum 
Adjustment  

Staff determine whether a student may need further support in curriculum related 
areas, and adjustments are made where necessary.  This may involve: 
·  working with a teacher aide or learning support teacher 
·  adjusted class work 
·  working with a peer or older student. 

Verbal  
 

Verbal reinforcement, used in both the classroom and playground includes: 
·  specific reinforcement e.g. Thank you for sitting down. 
·  Targeted direction giving.  
·  behaviour charts /awards. 

Non-Verbal 
 

Non-verbal reinforcement, used in both the classroom and playground, includes: 
·  body language – smile, thumbs up 
·  privately understood signals 
proximity to the child in terms of desk placement or where staff members are 
standing 

Increased 
attention 
 

Students may require increased attention for either curriculum needs or to 
reinforce 
 acceptable behaviour.  This may occur through: 
·  One on one curriculum support with the teacher 
·  Teacher aide support 
·  Work with another member of school staff 
·  Curriculum support through an older classmate. 

Communication 
within the 
school 
community 

Communication with the parents/caregivers occurs through all stages of targeted  
behaviour support, and includes positive/encouraging letters or phone calls 
home. 

Added 
responsibilities 
- meaningful 
roles   

A child who is receiving targeted behaviour support may benefit from added  
responsibilities within the class or school.  These responsibilities can include: 
·  Peer tutoring 
·  Working with a younger or older classmate 
·  Classroom jobs 
·  School jobs. 

Specific 
Behavioural plan  

An individual plan aims to encourage positive behavioural choices by 
·  Identifying positive behaviours and goals 
·  Developing steps to achieve the goal 
·  Providing rewards and incentives 
·  Developing roles of all relevant parties 
·  implementing environmental conditions and support strategies - supervised 

play. 
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At Merrimac  State School , all students who are considered to be “seriously at risk” of 
significant educational underachievement due to their inappropriate behaviours are 
supported using a proactive problem solving approach.   This approach is developed in 
consultation with administration, class teachers and Special Needs Committee members 
and support teachers. 
 
A functional analysis approach to assess behavioural problems is adopted involving a 
systems approach, which looks at the ‘whole’ child.   
 
Case management  of a child’s behavioural issues covers such areas as:  
 
The case manager for each student who is identified as “seriously at risk” should be the 
class teacher. However a support team approach is adopted with staff working 
collaboratively.  Students who are considered to be at risk and have experienced an array 
of severe management strategies, such as suspension or exclusion, should proceed 
through a systematic assessment procedure. This may include:  
·  collation of data which gives an overview of (a) problematic behaviours and (b) 
consequences implemented i.e. detentions, suspensions etc 
·  referral for discussion at the school special needs meeting (held weekly)  
·  referral to Guidance Officer for assessment and preliminary behavioural support  
·  referral to Advisory Visiting Teacher for Behaviour Support for consultation or support 
·  full team collaboration to undertake a functional behavioural assessment and develop 
an Individual Behaviour Support Plan.  
 
In general, strategies and approaches used in case management decisions will be 
preventative, supportive and/or corrective. 
 
Preventative – the action taken to prevent or minimise unnecessary disruption. This may 
include effective learning and teaching practices, classroom organisation, positive 
modelling and rewards system and the use of appropriate content and curriculum material. 
 
Supportive – the action taken to employ support for the student and teacher. This may 
mean strategies teachers put in place to assist students or it may mean additional support 
from other staff in the school for the teacher and student. 
 
Corrective – the actions teachers take when disruptive behaviour occurs. This includes 
positive correction strategies outlined in the Individual Behaviour Support Plan. In 
circumstances where behaviour is beyond the expertise of the classroom teacher and 
guidance officer, referral will be made to outside departmental and community agencies. 
 

All behaviour that is contrary to school and classroom procedures will be managed based on 
the individual/s involved. Parents of the child/children involved will be informed of major 
breaches of behaviour and consequences will be encouraged to be actively involved in 
supporting positive outcomes for the child/children concerned 
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Classroom Playground 
 
Stage 1 Acknowledgment 

Praise 
Recognition 
Personal Goals Chart 

Acknowledgment 
Praise 
Recognition 

Stage 2 Class certificates/awards 
Gold Cards 
Stickers 
Wall Charts 

Raffle tickets (weekly Draw) 
Gold Cards 
stickers 

Stage 3 Students of the week 
Student of the Month 

 

Stage4  
Excellent in Education Award and Privilege Card 

 
·  Privilege Card – awarded each term for students who have not received 
more than 1 level 1during the term either the playground or the classroom. 

 
·  Excellent in Education Certificate – Awarded each term to students who 
do not receive more than two level 2’s or higher during the term and/or receive 
no more than 5 level 1  warnings in either the playground or classroom. 

 
·  Term Improvement Award – Awarded each term to students who have 
demonstrated an improvement in their behaviour following a term where they 
had not received a Privilege Card or Excellence award. 
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This section cites examples of how children’s behaviour is recorded and how information about 
a child is communicated to support more positive behaviour choices. 
 
 
The progression of documenting children’s behaviour is from class teachers to  

·  Administration (computer systems- SIMS, detention roles, photographs and notes on 
playground folders) 

·  Buddy teachers 
·  Parents  (PAL letter, individual letters to parents regarding their child’s participation in 
extra curricular activities, referral to special needs committee) 
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Record Keeping 

 

 
 

 
�

Class teachers Specialist Teachers 
 
 
 
 
 
 
Buddy Teachers 

!. Each time a child is placed on a classroom level a 
corresponding tick/date is recorded on the A4 Roll Record 
Sheet 
2.Each time a child is placed on a playground level the duty 
teacher will record the level on the Playground Duty Sheet. 
3.BAT teacher Aide will record Playground Duty Data on the 
Behaviour Management computer 
4.Timeout sheets and Detention sheets to be filed in classroom 
5. Each Monday a roll attachment sheet is to besent to office    
with class roll 
6. Parent Advice Letter (PAL) to be sent home by class 
Teachers and Detention Teachers. 
7.Sign Yellow/Green timeout sheets when completed by 
students 

Detention Teachers 1.Completes the Detention Attendance Register 
2.Sign completed Blue Detention Forms before students take 
to administration 
3.Sign and issue Parent Advice Letters (PAL) 

Supervised Play Teacher     Complete Supervised Play attention Register 
Duty Teachers/aides 1.Complete Playground Duty sheet 

2. Accompany students to the office at the end of duty time 
where playground levels 6/7 are given 
3.Return Playground Duty Register to the office. 

Administration 1. Counsel each child placed on a Classroom Level 4 or higher 
2. Review data collated on the A4 Behaviour Sheets 
3. Record playground data and prepare regular reports for 

teachers 
4. Monitor the return of Parent Advice Letters 
5. Monitor Detention and Supervised Play Letters 
6. Maintain systems of Timeout Sheets, Notification Slips and 

Parent Advice Letters 
7. Conduct review process for student attending out of school 

activities. 
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Sims Computer Behaviour Record Keeping 
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Detention Room Register 
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Strategies and Consequences for unacceptable behaviour 
 

Individual class teachers will be primarily responsible for dealing with minor misbehaviours. Each 
class negotiates their own “classroom rules and behavioural outcomes.” These are generally 
displayed in the classroom for regular reference. Behavioural issues are supported within the 
school by 
·  Intra class support systems  
·  Administration 
·  Special Needs referral 
·  Parental involvement. 
  
 
When applying consequences, they should be:  
�  Supportive 
�  Fair 
�  Logical 
�  Consistent. 

 
 

 
Approaches to unacceptable Behaviour 

 
 
Supportive 
Consequences are applied within the context of a proactive support system that focuses on 
prevention and instruction. At Merrimac the system of levels allocated to breaches of conduct 
encourages children to reflect on their behaviour at the time.  Students who display chronic 
problem behaviour are supported using a range of individual strategies and consequences that 
may include an individual behaviour support plan. 
 
 
 
Fair 
When dealing with behavioural consequences it is important to be aware of the principles of 
natural justice that include ensuring 
·  that the student is fully aware of the inappropriate behaviour;  
·  that they are given the right to respond to the accusations giving their side of the story;  
·  that the person making the decision about their alleged conduct does so only after hearing 
what the student has to say in their own defence and without prejudgement or bias against the 
student.   
 
When making a decision about a consequence, a student’s age, cultural background, emotional 
well being and any other contextual factors should be taken into account.  The consequence 
should be developmentally and culturally appropriate and sensitive to individual circumstances.  
Consideration should also be given to the student’s past relevant disciplinary history.  Where 
there is a choice of consequences and/or extenuating circumstances, the Principal is in the best 
position to make the final determination.   
All consequences must be in accord with the Education (General Provisions) Act 1989 and with the 
student behaviour policies of Education Queensland 
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Logical  
For consequences to be most effective, students must be able to see a connection between the 
behaviour and the resulting consequence. Logical consequences, for both positive and negative 
behaviours, should be applied consistently, calmly, firmly and without prejudice towards 
individual children. 
The level of a student’s behaviour should be assessed against a continuum from minor to major 
consequences.  Staff and students must be aware of the progression of consequences for 
continued disruptive or dangerous behaviour. 
 
 
Consistent 
A consistent approach to student behaviour should occur across the school. Consistent 
consequences should be applied so that they: 
�  provide the opportunity for all students to learn; 
�  ensure the safety of all staff and students; and 
�  assist students who exhibit challenging behaviours to accept responsibility for themselves 
and their actions. 
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Classroom  
calling out, out of seat , off task  
distracting others 

 Playground 
questionable play/ minor teasing 
minor disobedience  

Classroom Teacher 
Teacher Aide 
Playground teacher 

eye contact, hand signals, rule reminder, counselling 
records on BM roll  
places name on blackboard - warning board 
Playground 
time on Blue Seat 
notation on the Playground Record Sheet 
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Classroom  
After a Level 1 warning 

 continued calling out 
continued out of seat  
ongoing off assigned task 
continuing to distract others  
continuing to not follow instructions  

 Playground 
failure to comply with Level 1 requests  
insolence/ rough play /  teasing 

      playing in gardens        

Classroom Teacher 
Teacher Aide 
Playground teacher 
Classroom 
file of ORANGE Reflection 
Sheet  
tick Level 2 BM Roll  
Playground  
tick Level 2 on the BM Roll  

rule reminder 
directs child to timeout - ORANGE Sheet  
discusses behaviour with child in order to complete form 
provides a choice/re-entry/for the child to return to class after 5-10 
mins 
 
 
Playground 
directs to timeout - BLUE seat  
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Classroom  
persistent calling out  
persistent out of seat  
persistent off assigned task  
persistent distracting behaviour  
inappropriate language  
persistent failure to follow instructions / direction 
insolence and rudeness 

Playground 
failure to comply with instructions including not wearing a 

hat 
insolence and rudeness 
playing in gardens 
persistent bullying/ teasing/ rough play 
compromising peace and harmony in the playground 
eating while waling or playing 

 running on concrete 

Classroom Teacher 
Teacher Aide 
Playground teacher 
Classroom 
file of PINK Reflection 
Sheet  
tick Level 3 on BM Roll  
 
Playground  
tick Level 2 on the Record 
Sheet 

provides a rule reminder 
directs child to timeout 
directs child to complete PINK Reflection sheet 
debriefs the child about why they were placed in timeout 
provides a choice for the child to return to class 
 
places child on the blue seat for 10-20 minutes 
debriefs child about their behaviour 
Playground 
Record level 3 on the Playground BM Roll 
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Classroom 
After Levels 1-3 have been followed  

failure to adhere to class rules  
disrupting the learning of others students disobedience in 
following teacher instructions/directions limited respect for 
classroom rules and the rights of others Vandalism 
Minor thief, Bullying 
Inappropriate language 

Playground 
being in an out of bounds area 
fighting, bullying and teasing, aggression 
inciting others to tease/bully, dangerous play 
inappropriate language/gestures 
disobedience, insolence and dishonesty and thief 

Class teacher 
 
Buddy teacher 
 
Office administration 
 
 
 
 
 
 

Make intercom contact with buddy teacher  
Discuss behaviour to complete YELLOW Reflection Sheet  
Arranging suitable work for the student to take to the Buddy 
Classroom 
Assign a student to walk the child to External Timeout informing 
Administration of the Level 4 detention 
if the child refuses to go administration is advised  
 
Playground 
Immediately place the child on timeout seat until the end of the duty 
Record Level 4 on the BM roll 
Inform the student that they have been placed on Level 4 
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Classroom 
After Levels 1-4 have been administered  

failure to adhere to class rules  
behaviours which seriously, severely or adversely effect the 
operation of the classroom and the ability of students to 
learn 
offensive manners or gestures 
offensive language - swearing 

 
 
 
 
 
 
 
 
Playground 

extremely dangerous play 
serious bullying, fighting or aggressive behaviour 
inciting aggression, bullying, teasing, fighting or violence 
offensive use of language and/or gestures 
vandalism 
seriously effecting the peace and harmony of the 
playground 

Administrator 
Class Teacher 
Buddy teacher 
Playground teacher/aide 
Parents 
INDIVIDUAL 
BEHAVIOUR 
MANAGEMENT PLANS  
will be developed for 
children in consultation 
with all relevant parties 
including parents 
 
Administrator  will 
counselling the child 
signing the Green Sheet 
recording relevant details 
on the database 
referring the child back to 
the class teacher 
notifying the class teacher 
that the child is returning to 
class 

Class Teacher will 
Make intercom contact with buddy teacher. 
Make contact with administration to determine whether a Level 5, 6 
or 7 will be applied.  
Organise Supervised Play for the students who repeatedly ignore 
consequences. 
Discuss completion of GREEN Reflection Sheet with the student. 
Inform the student of the Detentions pending (2, 3 or 4). 
Inform the student of placement on Supervised Play.  
Assign a student to walk the child to External Timeout. 
If the child refuses to go administration is advised. 
Record of Level 5-7 External Timeout on BM Roll. 
Record the student on the Detention Register. 
Sign the GREEN Reflection Sheet 
File of GREEN Reflection Sheet for future reference 
Send home a Parent Advice Letter 
File of Blue Detention Sheet 
Playground  
Place the child on the blue seat until the end of the duty session 
Record the level on the Playground BM Roll 
Advise the student of the detentions which will need to be completed 
Place the child on Supervised Play if repeated playground 
behaviours endanger the safety of others  
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This Level will be determined by administration and can be 
the result of: 
 

·  behaviour problems where the child has progressed 
through the levels a number of times but failed to 
modify their behaviour 

 
·  behaviour problems where an Individual Behaviour 

Management Plan has been implemented but with 
limited success 

 
·  serious one off behaviours which are dealt with 

immediately at Level 8 such as smoking, unprovoked 
aggression and damage to the property of others 

 
 

 Students placed in INTERNAL SUSPENSION will be 
supervised by a teacher aide employed specifically for 
the task of supervision.  This will ensure that stu dents on 
suspens ion are not in the main administration building.  
The employment of the teacher aide will be from 
Behaviour management committee funds. 
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This Level will be determined by administration and can be 
the result of: 
 
continued behaviour problems where the child has progressed 
through the levels a number of times but failed to modify their 
behaviour 

 
continued behaviour problems where an Individual Behaviour 
Management Plan has been implemented but with limited 
success 

 
serious one off behaviours which are dealt with immediately at 
Level 9 such as indecency, offensive language, threatening the 
well being and safety of others, drugs and alcohol matters, 
obscenity, extreme violence and aggression 

  

Participation in Out of School activities – Students with two or more detention during the given week will not participate in interschool sport or outdoor pursuits 
for that week. In addition a review Committee will ascertain whether students who have received several level 4’s during the term will attend excursions, camps and 
out of school activities  
Reflection/ Detention sheets: Filled reflection sheets and detention sheets can be included in the students Term Portfolios for parents to review
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BEHAVIOUR MANAGEMENT - LEVEL 1  

 
·  Warning  

 
 
Typical student behaviour may include: 
 

CLASSROOM PLAYGROUND 
  

·  calling out ·  questionable play 
·  out of seat ·  minor disobedience 
·  off task ·  minor teasing 
·  distracting others  

 
 

Teacher/aide responses would include: 
 

·  eye contact 
·  hand signals 
·  rule reminder 
·  counselling 
·  signals 

 
 
Teacher/aide action would include: 
 

·  recording on the A3 Behaviour Roll Insert 
·  name on blackboard - grid system for each level 
·  warning board 
·  noting on the Playground Record Sheet 

 
 
Comment: 
 

·  Low level/minor behaviour 
·  Least intrusive 
·  Generally the child would comply and all actions terminate
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BEHAVIOUR MANAGEMENT - LEVEL 2  

 
·  Warning and Timeout ORANGE Reflection Sheet( 

Classroom 5-10 mins) 
·  Blue Seat Timeout (Playground 5-10 mins) 

 
 

Typical student behaviour may include: 
 

CLASSROOM PLAYGROUND 

·  Continuing calling out (after a 
Level 1 warning) 

·  failure to comply with Level 1 requests  

·  continuing out of seat (after a 
Level 1 warning) 

·  insolence 

·  ongoing off assigned task (after 
a Level 1 warning) 

·  playing in gardens 

·  continuing to distract others 
(after a Level 1 warning) 

·  rough play 

·  continuing to not follow 
instructions (after a Level 1 
warning) 

·  teasing 

 

Teacher/aide responses would include: 
 

CLASSROOM PLAYGROUND 
·  rule reminder ·  rule reminder 
·  directing to timeout - ORANGE 

Sheet  
·  directing to timeout - BLUE seat  

·  ignoring behaviour in timeout ·  keeping track of time child spends on 
the Blue Seat (5-10 mins) 

·  asking the child to state why 
they were in timeout 

·  redirecting the child back to play after 
5-10 mins 

·  providing a choice for the child 
to return to class after 5-10 mins 

·  returning the Playground Record Sheet 
to administration at the end of duty 

 

Teacher/aide action would include: 
·  filing of ORANGE Reflection Sheet (classroom) 
·  ticking Level 2 on A3 Roll Sheet (classroom) 
·  ticking Level 2 on the Playground Record Sheet (playground) 

 

Comment: Low level behaviour  
Level 2 is the next Level up from Level 1. It is used when the child has had a warning but failed 
to comply with the request or class/school rules. Generally the child would comply and all 
actions terminate. 
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LEVEL 2 - ORANGE TIMEOUT SHEET - Lower School 
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Why would my teacher and friends be unhappy if I do this again? 
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LEVEL 2 - ORANGE TIMEOUT SHEET – Middle School 
 

My Name is   
 

Class: Date: 

 
Your behaviour may include one of the following:  
 

CLASSROOM 
·  not following instructions 
·  not keeping hands and feet to yourself 
·  being off task/ distracting others 

 
What class rule have I broken? 
 
 
 
 
 
 
How did breaking the rule affect me and others? 
  
 
 
     
 
 
How will I STOP this happening again? 
 
1. 
      
 
2. 
      
 

 
Class Teacher Signature:  

 
Roll Sheet Ticked 
Level 2 
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LEVEL 2 - ORANGE TIMEOUT SHEET - Upper School 
 
 

 

 

My Name is   
 

Class Date:: 

 
 

The school rules below will help you reflect on you r behaviour 
 

P – play safely in designated areas wearing a hat a t all times 
R – respect all members of the school community and  their belongings 
I –  interact with others showing courtesy and mann ers at all times 
D – display pride in your school by wearing your un iform 
E – endeavour to do your personal best 

 
 

Describe the behaviour that instigated this level. 
 
 
 
 
 
How did your behaviour affect others or you? 
 
  
 
      
 
 
What should I do to make this better? What would I do next time? 
1. 
      
 

2. 
      
 

 

Class Teacher Signature:  
 

Roll Sheet 
Ticked  Level 2 

 



   

 32 

 
BEHAVIOUR MANAGEMENT - LEVEL 3  

 

·  Timeout (20 mins) with Pink Reflection Sheet (Classroom) 
·  Blue Seat Timeout (Playground 10-20 mins) 

 
After Level 1/2 warnings and actions typical student behaviour may include: 
 

CLASSROOM PLAYGROUND 
·  persistent calling out  ·  failure to comply with instructions 

including not wearing a hat (Level 1/2 
requests)  

·  persistent out of seat  ·  insolence and rudeness  
·  persistent off assigned task  ·  playing in gardens 
·  persistent distracting 

behaviour  
·  persistent bullying  

·  inappropriate language  ·  persistent teasing 
·  persistent failure to follow 

instructions / directions 
·  persistent rough play 

·  insolence and rudeness ·  compromising peace and harmony in the 
playground 

 ·  eating while walking or playing 
 ·  running on concrete 

 

·  At times behaviours such as disruption, inappropriate language, rudeness, 
inappropriate manners, bullying, fighting would be an automatic Level 3 and not be 
an escalation 

 
 
Teacher/Aide responses would include: 
 

CLASSROOM PLAYGROUND 
 
Class teacher ... 

 
Duty teacher/aide ...  

·  provides a rule reminder ·  places child on the blue seat for 10-20 
minutes  

·  directs child to timeout 
(either verbally or by signal) 

·  debriefs child about their behaviour  

·  directs child to complete 
PINK Reflection sheet 

·  records Level 3 on the Playground Record 
Sheet 

·  debriefs the child why they 
were placed in timeout 
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Class teacher then ... Playground teacher/aide then … 

·  provides a choice for the 
child to return to class 

·  records Level 3 on the Playground Record 
Sheet 

·  returns Playground Record Sheet to 
administration 

 
 
 
Teacher/aide action would include: 
 

CLASSROOM PLAYGROUND 
·  recording of Level 3 Timeout on 

Roll Insert 
·  recording Level 3 on the 

Playground Record Sheet 
·  signing of PINK Reflection Sheet 

when completed by the student 
·  returning Playground Record Sheet 

to administration 
·  filing of PINK Reflection Sheet 

when completed 
 

 
 
Comment: 
 

·  For dealing with lower level/minor behaviours 
·  Generally the next Level from Level 2 when the child has had a warning but failed to 

comply with the request or class rules 
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   LEVEL 3 - PINK TIMEOUT SHEET - Lower School 
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How will my parents, teacher 
and friends feel if I do this 

again? 
 
�

Next time I will (rewrite the rule) 

 
 
 
 
 
 
 

Teachers signature  Roll sheet Level 3 
ticked 
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     LEVEL 3 -PINK TIMEOUT SHEET - Middle School 
 
 
 

                    Level 3 is given after Level 1 and 2 for 
 

Classroom 
·  Continuing to call out  
·  Continuing to be out of seat  
·  Continuing to be off assigned task  
·  Continuing to distract others 
·  inappropriate language  
·  Continuing to follow instructions /directions 
·  insolence and rudeness 

 
 

My Name is  
 

Class:  Date  

What class rule have I broken? 
 
 
 

How did breaking the rule affect me and others? 
 
    
 
 
 
How will I STOP this happening again? 
1. 
         
2. 
          
    
Class Teacher Signature:  

 
Roll Sheet Level 
3 Ticked  

 



   

 36 

LEVEL 3 -PINK TIMEOUT SHEET - Upper School 
 

 
My Name is   
 

Class:  Date  

 
The school rules below will help you reflect on you r behaviour.  
 

 
P – play safely in designated areas wearing a hat a t all times 
R – respect all members of the school community and  their belongings 
I –  interact with others showing courtesy and mann ers at all times 
D – display pride in your school by wearing your un iform 
E – endeavour to do your personal best 

 
 

What rule have I broken? 
 
 
 
 
How did breaking the rule affect me and other around me? 
 
 
    
 
How will I STOP this happening again? 
 
1. 
 

 
2. 
    
 

What will happen if I do it again? 
 
 
 
 

 
Class Teacher 
Signature: 

 
 

Roll sheet Level 3 
 ticked  
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BEHAVIOUR MANAGEMENT - LEVEL 4 

 
CLASSROOM: 

·  External Timeout (One Session) and Yellow Reflection Sheet  
·  One Detention 

 
PLAYGR OUND: 

·  One Detention 
 
 
After Levels 1-3 have been followed typical student behaviour may include: 
 

CLASSROOM PLAYGROUND 
·  failure to adhere to class rules  ·  being in an out of bounds area 
·  disrupting the learning of other 

students  
·  fighting, bullying and teasing 

·  disobedience in following teacher 
instructions/directions  

·  aggression 

·  limited respect for classroom rules and 
the rights of others  

·  inciting others to tease/bully 

 
Typical Level 4 behaviours include 
 

·  Vandalism ·  inappropriate language/gestures 
·  Minor theft ·  disobedience, insolence and 

dishonesty  
·  Bullying ·  dangerous play 
·  Inappropriate language 

 
·  theft 

 
·  Children can escalate to Level 4 depending upon the severity of the classroom or 
playground incident including excessive disruption, inappropriate manners and rudeness. 

Classroom Teacher responses would include:  
·  intercom contact with buddy teacher  
·  outlining the requirements of the YELLOW Reflection Sheet to the student 
·  arranging suitable work for the student to take to the Buddy Classroom 
·  assigning a student to walk the child to External Timeout (where the child refuses to go 

the teacher presents the option of accepting Level 4 or progressing to Level 5 for 
failing to follow directions) 

·  informing administration of the Level 4 timeout 
·  if the child still refuses to go administration is advised 
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Supervising teacher action will include: 
 

·  assigning the student a desk 
·  reviewing the requirements of the YELLOW Reflection Sheet (Special Needs 

Students) 
·  assisting with the sheet where required (scribing for lower school students or student 

with special needs) 
·  signing the YELLOW Reflection Sheet 
·  notifying the class teacher when the child is returning 

 
 
Teacher action would include: 
 

·  recording of Level 4 Timeout on Roll Insert 
·  recording the student on the Detention Register (or contacting the Detention Teacher) 
·  signing the Yellow Reflection Sheet 
·  filing of Yellow Reflection Sheet for future reference 
·  sending home a Parent Advice Letter 
·  filing of Blue Detention Sheet 

 
 
Playground Teacher/Aide action would include: 
 

·  immediately placing the child on timeout seat till the end of the duty 
·  recording Level 4 on the Playground Record Sheet 
·  Informing the student that they have been placed on Level 4 

 
 
Comment: 

·  lowest level of external timeout and detention 
·  used when internal classroom actions/consequences not effective or the child needs 

removal from the peer group 
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LEVEL 4 - YELLOW TIMEOUT SHEET - Lower School  
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Why will my teacher, parents and friends feel unhappy about what I have 
done? 

What rule should I follow so that this doesn’t happen again? (write the rule) 

Class Teacher Signature:  Roll Sheet Level 4 
Ticked  
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LEVEL 4 - YELLOW TIMEOUT SHEET - Middle School 
 

My Name is   
 

Class:            Date: 

 
After Levels 1-3 you may have broken these rules 

Classroom 
·  failure to obey class rules  
·  disrupting the learning of other students  
·  disobedience in following teacher instructions/directions  
·  limited respect for classroom rules and the rights of others  

 
The following behaviours will result in a Level 4  
·  vandalism 
·  minor theft 
·  bullying 
·  inappropriate language 

 
What rule have I broken? 
 
 
 
Write what happened  
 
 
 
 
How does your behaviour affect you and others around you? 
    
 
 
How will I STOP this happening again? 
1. 
    

2. 
      

 
Class Teacher Signature: Roll Sheet level 

4Ticked  
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LEVEL 4 - YELLOW TIMEOUT SHEET - Upper School  

My Name is   
 

Class: Date : 

 
 

P – play safely in designated areas wearing a hat a t all times 
R – respect all members of the school community and  their belongings 
I –  interact with others showing courtesy and mann ers at all times 
D – display pride in your school by wearing your un iform 
E – endeavour to do your personal best 

 
 
What rule have I broken? 
 
 
 
How did this happen 
 
 
 
 
 
How did breaking the rule affect others and me? 
    
 
 
 
How will I STOP this happening again? 
1. 
    

2. 
    

What should I do now? 
 
 
 
 
 

 

Class Teacher Signature: 
 

 Roll Sheet Level 
4 Ticked  
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·   
BEHAVIOUR MANAGEMENT - LEVELS 5-7  

 
CLASSROOM:  

 
·  External Timeout and Reflection Sheet 
·  Detention and/or Supervised Play 

 
�  Level 5 - Two Timeout Sessions and Two Detentions 
�  Level 6 - Three Timeout Sessions and Three Detentions 
�  Level 7 - 1+ Days Timeout Sessions and Four Detentions 

 
PLAYGROUND: 

 
�  Level 5 – Two Detentions 
�  Level 6 – Three Detentions 
�  Level 7 – Three Detentions and Supervised Play for one week 

 
 
 
After Levels 1-4 have been administered or followed through typical student behaviour 
may include: 
 

CLASSROOM PLAYGROUND 
·  failure to adhere to class rules  ·  extremely dangerous play 
·  behaviours which seriously, 

severely or adversely affect the 
operation of the classroom and the 
ability of students to learn 

·  serious bullying, fighting or aggressive 
behaviour 

·  offensive manners or gestures ·  inciting aggression, bullying, teasing, 
fighting or violent activities 

·  offensive language - swearing ·  offensive use of language and/or gestures 
 ·  vandalism 
 ·  seriously affecting the peace and harmony 

of the playground 
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Typical teacher responses would include: 
 

·  intercom contact with buddy teacher 
·  contact with administration to determine whether a Level 5, 6 or 7 will be applied  
·  Supervised Play intended for the students who repeatedly ignore consequences or 

behave in a dangerous or offensive manner 
·  outlining the requirements of the GREEN Reflection Sheet to the student 
·  informing the student of the Detention pending (2, 3 or 4) 
·  informing the student of placement on Supervised Play (Levels 6/7) 
·  assigning a student to walk the child to External Timeout 
·  where a child refuses to go the teacher presents the option of accepting the level (5,6,7) 

or progressing to the next level for failing to follow directions 
·  if the child still refuses to go administration is advised 

 
 
Supervising teacher action will include: 
 

·  assigning the student a desk 
·  reviewing the requirements of the Green Reflection Sheet 
·  assisting with the sheet where required (Special Needs Student) 
·  signing the Green Reflection Sheet 
·  referring the child to administration (prior to returning to class) 
·  notifying administration that the child has been referred 

 
 
Administrator action will include:  
 

·  counselling the child 
·  signing the GREEN Reflection Sheet 
·  signing the BLUE Reflection Sheet 
·  recording relevant details on the database 
·  referring the child back to the class teacher 
·  notifying the class teacher that the child is returning to class 

 
 
Teacher action would include: 
 

·  recording of Level 5-7 External Timeout on Roll Insert 
·  recording the student on the Detention Register (or contacting the Detention Teacher) 

or Supervised Play Register (Level 6/7 only) 
·  signing the GREEN Reflection Sheet 
·  filing of GREEN Reflection Sheet for future reference 
·  sending home a Parent Advice Letter 
·  filing of BLUE Detention Sheet 
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Playground teacher/aide action would include: 
 
·  placing the child on the blue seat until the end of the duty session 
·  recording the level on the Playground Record Sheet 
·  advising the student of the detentions which will need to be completed 
·  placing the child on Supervised Play if repeated playground behaviours or behaviours which 

endanger the safety of others have occurred. 
 
 
 
Classroom Comment: 
 

·  classroom Levels 5-7 all include the same GREEN Reflection Sheet as part of external 
timeout 

·  classroom Levels 5-7 all include Detention (2 days for Level 5, 3 days for Level 6 and 3 
days along with supervised play for Level 7) 

·  the assigning of levels 5-7 will be dependent upon the severity of the behaviour and 
consultation with administration 

·  can be escalation from Level 2 or 3 depending upon the severity of the behaviour 
 
 
Playground Comment: 
 
·  students may be escalated to levels 5-7 depending upon the severity of the behaviour 
·  in the event of recurring behaviours or behaviours which endanger the safety of other students 

teachers/administration may recommend the child be placed on Level 8 - Supervised Play 
 

IMPORTANT - INDIVIDUAL BEHAVIOUR MANAGEMENT PLANS 
 

In the event of a child reaching Levels 5-7 frequently, consultation should occur with 
administration to consider the development of an Individual Behaviour Management Plan that 
will document clear goals and appropriate consequences.  Such a plan will move outside of 
the normal levels and focus specifically on the needs of the student. 
 
Suspension of students (Level 9) or Exclusion of Students (Level 10) should not be an 
automatic Level unless an Individual Behaviour Management Plan has not been successful or 
the behaviour is of a nature that can only be dealt with through suspension. 
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LEVELS 5 - 7 GREEN TIMEOUT SHEET - Lower School 

������������ �
�

������� ������

After a level 4 you may have broken one of the following rules 
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Why will my teacher, parents and friends feel unhappy about what I have 
done? 
 
 
 
 
What rule should I follow so that this doesn’t happen again? (write the rule) 

Student Signature 

Supervising Teacher Signature: 

Class Teacher Signature: Roll Sheet Ticked 5-7  

Administration Signature: 
 

Entered Database 5-7  
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LEVEL 5-7 - GREEN TIMEOUT SHEET - Middle School  

My Name is   
 

Class: Date: 

 
After a level 4 you may have broken one of the following rules 
 

CLASSROOM 
·  failure to adhere to class rules  
·  Seriously effecting the operation of the classroom 

and the ability of students to learn 
·  offensive manners or gestures 
·  offensive language - swearing 

 
What rule have I broken? 
 
 
 
Write what happened  
 
 
 
 
How does your behaviour affect you and others around you? 
    
 
 
 
How will I STOP this happening again? 
1. 
   
 

2. 
      
 

 
Student Signature 
Supervising Teacher Signature: 
Class Teacher Signature: Roll Sheet Ticked 5-7  
Administration Signature:  Entered Database 5-7  
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LEVEL 5-7 - GREEN TIMEOUT SHEET - Upper School 

My Name is   
 

Class:  Date : 

 
After a level 4 you may have broken one of the following rules 

 
P – play safely in designated areas wearing a hat a t all times 
R – respect all members of the school community and  their belongings 
I –  interact with others showing courtesy and mann ers at all times 
D – display pride in your school by wearing your un iform 
E – endeavour to do your personal best 

 
 

What rule have I broken? 
 
 
 
 
Write what happened  
 
 
 
 
How does your behaviour affect you and others around you? 
    
 
 
 
How will I STOP this happening again? 
1. 
   
 
 
2. 
    
 

 
Student Signature  
Supervising Teacher Signature:  
Class Teacher Signature:  Roll Sheet Ticked 5-7  
Administration Signature:  Entered Database 5-7  
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BEHAVIOUR MANAGEMENT - LEVEL 8 

 
·  Internal Suspension (1-3 days) 
·  Supervised Play (one week) 

 
 
This Level will be determined by administration and can be the result of: 
 

·  behaviour problems where the child has progressed through the levels a number of 
times but failed to modify his/her behaviour 

 
·  behaviour problems where an Individual Behaviour Management Plan has been 

implemented but with limited success 
 
·  serious one off behaviours which are dealt with immediately at Level 8 such as 

smoking, unprovoked aggression and damage to the property of others 
 
 
 
 
Students placed in INTERNAL SUSPENSION may be super vised by a teacher aide employed 
specifically for the task of supervision.  This wil l ensure that students on suspension are not in the  
main administration building.  The employment of th e teacher aide will be from Behaviour management 
Committee  funds. At other times the child may comp lete internal suspension at a designed desk in the 
administration building.  
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BEHAVIOUR MANAGEMENT - LEVEL 9  

 
·  External Suspension (1-5 days and 6-20 days) 

 
 
This Level will be determined by administration and can be the result of: 
 

·  continued behaviour problems where the child has progressed through the levels a 
number of times but failed to modify his/her behaviour 

 
·  continued behaviour problems where an Individual Behaviour Management Plan has 

been implemented but with limited success 
 
·  serious one off behaviours which are dealt with immediately at Level 9 such as 

indecency, offensive language, threatening the well being and safety of others, drugs 
and alcohol matters, obscenity, extreme violence and aggression 
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BEHAVIOUR MANAGEMENT - LEVEL 10  

 
·  Exclusion 

 
 

¨  This level will be determined by administration and will be the result of behaviour 
which continues to be of major concern even after a range of strategies have been 
implemented such as: 

 
·  major classroom modifications 
·  individual Behaviour Management Plans  
·  extensive modifications to individual management programs in conjunction with 

the Behaviour Adjustment Team (BAT) 
·  ongoing counselling with the school Guidance Officer 
·  extensive parental counselling 

 
¨  This level will also be applied where the behaviour exhibited is a serious threat to 

the safety and well being of the student, other students and staff 
 
¨  This level will also be applied where the school lacks the resources (both physical and 

human) to provide affect management and duty of care for the given student.
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DUTY AREAS AND KEY RESPONSIBILITIES 
 

AREAS/ 
FOCUS 

AREA 1 
Junior Play 
Old School 
Preschool 

AREA 2 
UCA 

Amenities/Common 

AREA 3 
Middle/ Upper 
School/Library 

AREA 4 
Oval 

Slope, Fort and 
Basketball Court 

AREA 5 
Multipurpose 

Centre 

BUS GATES  
Main and Bike 

Boundary Preschool fort, old school, 
tennis court, instrumental 
classroom 

Sandpits, Year 3 block, Year 1 
block, Amenities, small UCA, 
School Common 

Large UCA, Year 4/5/6 
block, modular and library 

Slope (Yr 3), upper school 
fort, multipurpose court, 
oval, cricket nets and 
volleyball courts 

Veranda and access 
paths to the MPC 

Junior under covered area 
for bus students  

Main: 
Footpath from the preschool gate 
across the staff car park entrance 
to the new parent car park. 
Bike: 
From the bike gate to the 
supervised crossing 

Out of Bounds Outside fence, bike enclosure, 
under buildings, preschool 
building, old school veranda, 
under old school 
 

Outside fence, inside 
classrooms, buildings, lower 
school play area, gardens and 
instrumental  veranda 

Learning support room, 
gardens, stage, staff car 
park, admin building, 
outside detention room, 
nature trial, inside 
classrooms, new modular 

Inside classrooms, banks,   
behind cricket nets and 
volleyball court. 

Conference room, 
kitchen, stage, toilets 
and recreation room 

Year 2 classrooms, school 
common area, bus bay 
except during supervised 
loading 

Preschool, forts, gardens, MPC, 
staff car park and entrance to 
staff car park 
 

Changeover Tennis Court Junior Under Cover Area Large Under Cover Area Steps to Oval Adjacent to the stage N/A N/A 

Blue Seat Edge of Tennis Court Amenities Block Under Cover Area Year 7 Under Cover Area Adjacent to the stage N/A N/A 

Key Duties Ensure students are not 
moving around with food – 
UCA only 
Monitor running on concrete 
Ensure students stay out of 
gardens 
Ensure all students have a hat  
Supervise old school (Year 2 
@ Morning Tea) and 
preschool  fort (Year 1) 
Supervise activities on the 
tennis court 
Monitor bike and enclosure 
and fenceline to carpark and 
Gooding Drive 
Ensure no student on old 
school or instrumental 
verandah 

Ensure students are not moving 
around with food –UCA only  
Monitor running on concrete 
Ensure students stay out of 
gardens 
Ensure all students have a hat 
Ensure no students are playing 
in the toilets 
Ensure only Year 3 students 
accessing the fort 
Ensure sensible behaviour in the 
school common 
Ensure no student on 
instrumental verandah 

Ensure students are not 
moving around with food – 
UCA only 
Monitor running on 
concrete 
Ensure no students are in 
gardens 
Ensure all students have a 
hat 
Ensure students do not cut 
through gardens 
surrounding the Year 
5/6/LST building 
Ensure no students remain 
outside the detention room 
Ensure no students access 
the nature trail or behind 
Year 4 building 
Carefully monitor 
tuckshop access and the 
walkway to Years 5-7 
 

Ensure students are not 
moving around with food – 
UCA only 
Monitor running on 
concrete 
Ensure no students are in 
gardens 
Ensure all students have a 
hat 
Ensure access to/from oval 
is via the steps 
Ensure no play over the 
bank out of the range of 
sight 
Ensure no students 
accessing the nature trail 
and Federation area 
Monitor senior toilets 
Ensure only Years 4-7 
access the oval 
Ensure only Year 3 access 
the slope 
Monitor behaviour near 
fence and neighbours to 
the school 

Ensure students are 
not moving around 
with food – UCA 
only 
Monitor running on 
concrete 
Ensure no students 
are in gardens 
Ensure appropriate 
year levels only 
accessing the MPC 
 

Monitor running on 
concrete 
Ensure no students are in 
gardens 
Ensure all students sit in 
designated bus lines 
Ensure students only move 
to the bus when it enters 
the bus bay 
Ensure no students exit the 
gate until the bus is 
stationary 

Monitor running on concrete 
Ensure no students are in 
gardens 
Ensure students are waiting 
quietly – no playing 
Ensure students do not leave the 
footpath until the car has 
stopped 
Ensure students relocate to the 
seats at the end of the duty 
Ensure students do not obstruct 
the exit gate or crowd near staff 
carpark exit gate 



   

 52 

 

           General School Rules 
 

 

 
 

Treat everyone with respect at all times.  
 

Play in your year level area. 
 

“Walk” – when on concreted. 
 

Wear your hat for all outside play. 
 

Do not enter a classroom without permission. 
 

Keep out of gardens and nature areas. 
 

Remain seated while eating.  
 

Food bought at playtime must be eaten in the Under 
Covered Area. 
 

Toys and electronic devices are to remain at home. 
 

The forts, sandpits, oval and tennis court are out of 
bounds before and after school. 
 

Playing around toilets is unacceptable. 
 

Wear the correct uniform and only approved jewellery. 
 

Mobile phones are not to be used at school and must be 
left in the office or with the class teacher.�
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Process of Managing support 
 
The network for support at Merrimac State School includes the involvement of a team of personnel 
and agencies.  This network includes, but is not limited to: 

�  School teaching and support staff 
�  School administration 
�  Parents 
�  School Guidance Officer 
�  Advisory Visiting Teacher – Behaviour 
�  Special Needs Committee 
�  Behavioural and psychiatric agencies such as CYMS and 3R’s program. 

 
Support Personnel 
 
The Special Needs Committee  provides support to students who require more targeted or 
intensive support.  The Committee consists of the school Guidance Officer, a Member of 
Administration, and a teacher representative from each of the Early, Middle and Upper school. 
 
 
 
Government agencies such as the local Child Youth Mental Health Service, Department of 
Communities, Department of Child Safety, Queensland Health Services and Juvenile Aid Bureau 
also work closely with the school to provide support when necessary. 
 
Roles and Responsibilities. 
 
It is the role and responsibility of individuals within the school community to identify, document and 
follow school procedures regarding children needing behavioural support. The following steps 
outline school procedures to support students 
 
 
Instigate and adhere to Individual classroom Behaviour management structures and procedures 
 
 
Follow Whole school behaviour management structures 
 
 
Complete Special Needs Committee application and collect relevant data. 
 
 
Present child’s folder to special Needs Committee for discussion and recommendation 
 
 
Follow the recommendation of the committee 
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In alignment with the Responsible Behaviour Plan for Students, when applying consequences for a 
behaviour the individual circumstances and actions of the student and the needs and rights of 
school community members will be considered at all times. Consequences for breaking the rules or 
breaching the school’s Responsible Behaviour Plan for Students vary according to a number of 
factors which may include: 

�  Age of the child 
�  Previous behaviour record 
�  Severity of the incident 
�  Amount of reliable evidence 
�  Degree of provocation 
�  Intent of the action 
�  Honesty and perceived level of genuine remorse. 

 
 
 
 
 
Merrimac State School  uses strategies that take into account the different abilities, skills and life 
experiences of students through  
·  our curriculum,  
·  interpersonal relationships and  
·  organisational practices.   
 
A range of significant factors are considered when choosing responses to student behaviour, 
including the context of the incident, emotional well-being, culture, gender, race, socioeconomic 
situation and impairment, all of which can influence the way in which students act and react to adult 
responses. Where individual plans exist for a child these considerations will be identified. 
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Related legislation 
 

·  Education (General Provisions) Act 1989 
·  Section 21 of the Education (General Provisions) Regulation 2000 
·  Criminal Code Act 1899 
·  Anti-Discrimination Act 1991 
·  Commission for Children and Young People and Child Guardian Act 2000 
·  Judicial Review Act 1991 
·  Workplace Health and Safety Act 1995 
·  Workplace Health and Safety Regulation 1997 
·  Freedom of Information Act 1992 
·  Transport Operations (Passenger Transport) Regulati on 2005 
 
 

Related policies 
 
SM-06: Management of Behaviour in a Supportive School Environment - Schools and Discipline 
SM-16: School Disciplinary Absences 
HR-07-1: Code of Conduct 
CS-01: Gender Equity in Education 
CS-05: Educational Provision for Students with Disabilities 
CS-10: Drug Education and Intervention in Schools 
CS-15: Principles of Inclusive Curriculum 
CS-16: Cultural and Language Diversity 
CS-17: Anti-Racism 
LL-14: Hostile People on School Premises, Wilful Disturbance and Trespass Issues 
SM-05: Physical Restraint and Time Out Procedures - Students with Disabilities 
 
 
 

Some related resources 
 
National Safe Schools Framework (ncab.nssfbestpractice.org.au/resources/resources.shtml) 
National Framework for Values Education in Australian Schools (www.valueseducation.edu.au)   
National Framework for Values Education in Australian Schools – Queensland 
(www.education.qld.gov.au/curriculum/values/) 
Bullying. No Way! (www.bullingnoway.com.au) 
MindMatters (www.curriculum.edu.au/mindmatters) 
School Wide Positive Behaviour Support (www.learningplace.com.au/deliver/content.asp?pid=24668) 
Bill Rogers instructional VIDEOS. Available through the school library 

Positive Parenting Program. Available through our s chool Guidance Officer.  
 


